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                  ANNOUNCEMENT   
 

 
Educator 

 
 

I. SUMMARY 
 

Under the supervision of the Education & Programs Manager, the Educator is primarily responsible for 
developing and implementing interactive, engaging, and learner-centered interdisciplinary education programs. 
These programs are for audiences that include schools, families, and the general public, both at Turtle Bay’s 
facilities and other community venues. Additionally the Educator is responsible for supervising the teen 
volunteers within the education department.     

 
II. ESSENTIAL JOB FUNCTIONS  

 As part of the team, develop a learning and education strategy to meet the mission and vision of Turtle Bay 
Exploration Park. 

 Responsible for planning, developing, and implementing educational programming, including school field trip 
classes, public programs, camps and events.  

 Develop, procure, and maintain educational materials that will enhance both in-house and outreach 
programs. This includes field trip packets, interpretive kits, artifacts, bio-facts, relevant articles, and other 
media as they relate to current and future programs and exhibits.   

 Represent and promote the Park with key constituents in our local community (educators, councils, 
organizations). Develop and enhance our reach in education circles by establishing a network of useful and 
proactive partnerships which will allow us to easily disseminate information and promote our educational 
programs and events.  

 Provide direct supervision and mentoring of the teen volunteers in developing their interpretation skills, 
customer service, and content knowledge.  

 In cooperation with the Volunteer Coordinator and Education team, participate in the development and 
delivery of content and interpretation training for docents and teen volunteers.  

 Work with Park staff to develop exciting, engaging and relevant programs and events to further support the 
Park’s mission while enhancing the overall experience of our key Park demographic. 

 Personally engage guests (individuals and groups) in educational activities including, but not limited to, 
storytelling, role playing, practical demonstrations, guided tours, and educational games. 

 Responsible for working with the Forestry Council and promoting the forestry message around the park and 
in the community.   

 As a member of the Education team, help in designing and implementing tools to evaluate educational 
programs for performance feedback, customer satisfaction, and cost-effectiveness.   

 Participate in development and implementation of annual budgets, as well as development, recordkeeping, 
and grant reporting related to education programs.   

 Other duties as assigned.  
 

III. EDUCATION AND EXPERIENCE 
 Requires a minimum of a Bachelor of Science degree in a related field, including one (1) year of specialized 

study or training in education or subject area related to STEAM (science, technology, engineering, art, and 
mathematics), forestry, history, or museum studies.   
 



 

 

 Minimum of at least one (1) year demonstrated experience creating, implementing, and evaluating 
educational and/or training programs, as well as any combination of training and experience that provides 
additional qualification for required knowledge, skills, and abilities.   
 

 Prior supervision experience is preferred.  
 

IV. KNOWLEDGE, SKILLS AND ABILITIES 
 Knowledge of teaching principles and techniques; public relations skills and techniques; effective supervisor 

principles and practices; specialized content area. 
 Ability to interact effectively with the public and employees; think creatively to develop innovative programs; 

make public presentations effectively and confidently.  
 Ability to coordinate and organize multiple projects and/or programs; effective financial and time 

management and organizational skills; make decisions and reactive effectively under pressure.  
 Self-motivated, able to work independently or as part of a team.  
 Enthusiastic, energetic, and upbeat personality; excellent written and oral skills; comfortable teaching adults 

and children of all ages and abilities; comfortable interacting with the public on a daily basis.  
 Previous experience and enjoyment of working with educators and members of the public including school 

age children; a desire to inform and inspire others. 
 Available to work Wednesday through Sunday and flexible hours to include evenings or extended work day 

hours as needed.   
 Possess a valid California driver’s license or be able to acquire within ten (10) days. Provide a clean DMV 

report if requested.  
 

V. SUPERVISORY RESPONSIBILITIES 

 The Educator is responsible for supervising and mentoring the teen volunteers within the education 
department. 

 

VI. INSTITUTIONAL RESPONSIBILITIES 

All staff members play an important role in supporting and advancing the Turtle Bay’s mission and vision for our role 
in the community.  As such, we seek candidates who will share our path to: 

 Support the museum’s mission to inspire wonder, exploration and appreciation of our world, and share our 
vision of TBEP as a vibrant gathering place where our community is strengthened through education, cultural 
engagement and economic growth. 

 Uphold our core values in one’s day-to-day work including playfulness, real-world experiences, 
interdisciplinary learning, community, lifelong learning, integrity, and sustainability. 

 Contribute to a positive organizational culture based on respect, cooperation, professionalism and 
teamwork, as we strive together to achieve our mission and vision. 

Status:  Non-Exempt, Regular Full-Time benefited position.   
Benefits:  Medical, Dental, Vision, Life & AD&D Insurance, LTD, 401(k) Plan and more.  Includes a family 
membership to Turtle Bay during employment and 20% off most purchases at the Turtle Bay Museum Store & 
Nursery 
 
Applying:  Email all the required documents below to edjobs@turtlebay.org 
 

 A Cover Letter (stating how your work experience demonstrates you are qualified for the position) 

 A Resume 

 Three Professional/Work References (name, relationship and phone number) 
 
Deadline to Apply:  May 13, 2018.   
 

mailto:edjobs@turtlebay.org


 

 

Applicants must be available to work flexible hours including weekends, holidays, evenings, and extended hours as 
needed.  Applicants must also be computer literate (e-mail, internet, Microsoft Office). 
 
For a more detailed job description, visit our website at: http://www.turtlebay.org/employment 
To learn more about our organization and upcoming exhibitions go to:  http://www.turtlebay.org/ 

http://www.turtlebay.org/employment
http://www.turtlebay.org/

