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TURTLE BAY EXPLORATION PARK 
JOB DESCRIPTION 

 
 

Position Title:   Marketing Specialist            Status: Full-Time  
Reports To:   Marketing & PR Manager   FLSA:  Non-exempt 
Department:  Marketing   
 
I. SUMMARY 
 
Under the supervision of the Marketing & PR Manager, the Marketing Specialist is primarily responsible for 
supporting the organization’s marketing, creative services, and public relations efforts through outlined strategies, 
techniques, and perspectives. In addition, the Marketing Specialist will have a positive, outgoing attitude and display 
exemplary verbal and written communication skills. 
 
II. ESSENTIAL JOB FUNCTIONS 
 

 Assist in maintenance and support of the institution’s marketing and promotional programs and initiatives 
to meet both short and long-term organizational attendance and revenue projections. 

 Assist with creation and implementation of marketing content including but not limited to social media, 
website content, digital and print advertising, etc.  

 Maintain current knowledge of museum programs and exhibits, and other department’s activities to help 
ensure that the marketing, store displays, merchandise, etc., reflect the goals and programs of the park. 

 Occasional content writing. 
 Other duties as assigned. 

 
III. EDUCATION AND EXPERIENCE 

 
· Minimum requirement of possessing a high school diploma or equivalent; some college with Marketing or 

Communications focus preferred. 
· Minimum two (2) year experience in marketing and/or public relations preferred.  
· Minimum two (2) year experience with social media marketing preferred.  

 
IV. KNOWLEDGE, SKILLS AND ABILITIES 

 

 Excellent oral and written communication skills and demonstrated public speaking skills.  

 Creative thinking and imagination skills. 

 Excellent social media skills. 

 Website and blog skills a huge plus.  

 High-level computer skills including word processing and spreadsheets. 

 Able to take direction to provide effective support to Marketing & PR Department. 
 Ability to skillfully organize and manage details, problem solve, and oversee diverse priorities and/or 

multiple projects simultaneously and within deadlines independently or as part of a team. 
 Ability to work flexible hours, including evenings, weekends, and extended days, as needed, a plus. 

 Must possess a valid California driver’s license or be able to acquire within ten (10) days.  Provide a clean 
DMV report.  

 

NOTE: These statements are intended to describe the general nature and level of work involved for this job. It is not an exhaustive list of all 
responsibilities, duties, and skills required of this job.  
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V. ENVIRONMENT AND PHYSICAL REQUIREMENTS  

1. How much on-the-job time is spent in the following physical activities? 

   
Never  0% Occasionally  1-32% Frequently  33-65% Constantly 66-100% 

Standing   X  

Walking   X  

Sitting    X 

Talking, Hearing    X 

Feeling, Fingering, Grasping    X 

Climbing, Balancing  X   

Crouching, Crawling, Kneeling  X   

Reaching with Hands and Arms   X  

Tasting, Smelling  X   

 

2. Does this job require that weight be lifted or force be exerted? 

   
Never  0% Occasionally  1-32% Frequently  33-65% Constantly  66-100% 

Up to 10 pounds   X    

Up to 50 pounds  X     

Up to 100 pounds X        

More than 100 pounds X        

 

3. Does this job have any special vision requirements? 

   
Never  0% Occasionally  1-32% Frequently  33-65% Constantly  66-100% 

Looking at CRT    X 

Color Vision (identify and distinguish colors)   X    

Peripheral, Depth Perception   X  

Ability to Adjust Focus   X  

 

4. How much exposure does this job have to the following environmental conditions? 
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Never  0% Occasionally  1-32% Frequently  33-65% Constantly  66-100% 

Blood, Body Fluid  X   

Toxic Chemicals  X   

Moving Parts  X   

Electrical Shock Risk  X   

Explosives X    

Fumes  X   

Extreme Cold (non-weather) X    

Extreme Heat (non-weather) X    

Severe Hot Weather  X   

Severe Cold Weather  X   

 

5. How much noise is typical for this job's work environment?   

 __x__ Very Quiet (Example: Forest trail, isolation booth for hearing test) Quiet (Example: Library, private office)  

 __x__ Moderate Noise (Example: business office with typewriters/printers, light traffic) 

 ____ Loud Noise (Example: Metal can manufacturing, large earth moving equipment) 

 ____ Very Loud Noise (Example: Jack hammer work, front row rock concert) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

  


